Name:__________________________________


Revision Checklists
Before you drop your articles into the newspaper template, you need to complete the revision checklist for each of the articles you wrote. If you find things you need to fix, do so! This is part of the revision process for writing and all professional writers do it ( 

You will turn this packet in with your newspaper on December 15.

OBITUARY EDIT/REVISE CHECKLIST  
Use the checklist below to guide your self-edit and a peer edit.

	Requirements for this Part 
	Editing and Proofreading Questions
	· 

	

Title of article 
	Did I write the title (full name of deceased)? 
	

	Name/announcement
	Did I include all required information in this section? See rubric. 
	

	Life 
	Did I include all required information in this section? See rubric.
	

	Conclusion
	Did I include all required information in this section? See rubric.
	

	
	
	

	Conventions of Effective Writing
	Editing and Proofreading Questions
	· 

	Sentence Structure
	Did I write clear and complete sentences that are interesting?
	

	Word Choice 
	Did I use specific nouns and verbs and descriptive adjectives?
	

	Punctuation
	Did I use the correct word (For example:  to, too, or two?  Their, there, or they’re?)
	

	
	Does each sentence have end punctuation?
	

	
	Did I use commas and apostrophes correctly?
	

	Capitalization
	Did I capitalize proper nouns (names etc)?
	

	
	Did I start my sentences with capital letters?
	

	Grammar


	Did I write in complete sentences and NOT in fragments? 
	

	
	Did I use the correct forms of verbs?
	

	Spelling


	Did I check for spelling errors (Including ones the spell checker could have missed?)
	

	3rd person 
	Did I write ONLY in third person (no “I” “you” “we” “us” etc) ?
	


NEWSPAPER ARTICLE EDIT/REVISE CHECKLIST  
Use the checklist below to guide your self-edit and a peer edit.

	Requirements for this Part 
	Editing and Proofreading Questions
	· 

	

Headline 
	Did I write a catchy headline that grabs my reader? (check Outsiders page on Weebly for help!) 
	

	5 Ws and H
	Did I include all 5 Ws and H quickly? 
	

	Background
	Did I include background information to help make my reader more informed of the event I wrote about? 
	

	Quotes
	Did I include at least 2 quotes from 2 people present at the event?
	

	Structure
	Are my paragraphs short (3-4 sentences) and to the point? 
	

	Any questions? 
	Would my readers be left with any other questions, or did I thoroughly cover the event in enough detail? 
	

	
	
	

	Conventions of Effective Writing
	Editing and Proofreading Questions
	· 

	Sentence Structure
	Did I write clear and complete sentences that are interesting?
	

	Word Choice 

and Usage


	Did I use specific nouns and verbs and descriptive adjectives?
	

	Punctuation
	Did I use the correct word (For example:  to, too, or two?  Their, there, or they’re?)
	

	
	Does each sentence have end punctuation?
	

	
	Did I use commas and apostrophes correctly?
	

	Capitalization
	Did I capitalize proper nouns (names etc)?
	

	
	Did I start my sentences with capital letters?
	

	Grammar


	Did I write in complete sentences and NOT in fragments? 
	

	
	Did I use the correct forms of verbs?
	

	Spelling


	Did I check for spelling errors (Including ones the spell checker could have missed?)
	

	3rd person 
	Did I write ONLY in third person (no “I” “you” “we” “us” etc) ?
	


 EDITORIAL ARTICLE EDIT/REVISE CHECKLIST  
Use the checklist below to guide your self-edit and a peer edit.

	Requirements for this Part 
	Editing and Proofreading Questions
	· 

	

Headline 
	Did I write a catchy headline that grabs my reader? (check Outsiders page on Weebly for help!) 
	

	Catchy beginning
	Did I write an interesting first paragraph that would make my reader want to keep reading? (see weebly for help!)
	

	Background
	Did I include background information to help make my reader more informed of the topic I am writing about? 
	

	Cite experts
	Did I include at least 5 items (quotes, statistics, anecdotes, facts etc) from expert sources (the articles I researched)?
	

	Structure
	Are my paragraphs short (3-4 sentences) and to the point? 
	

	Solution(s)
	Did I propose a solution to the problem I researched?

Did I provide specific ways to achieve the solution?
	

	Appeal to readers
	Does the end of my article ask my readers (or officials) to do something specific to help solve the problem I researched?
	

	
	
	

	Conventions of Effective Writing
	Editing and Proofreading Questions
	· 

	Sentence Structure
	Did I write clear and complete sentences that are interesting?
	

	Word Choice 
	Did I use specific nouns and verbs and descriptive adjectives?
	

	Punctuation
	Did I use the correct word (For example:  to, too, or two?  Their, there, or they’re?)
	

	
	Does each sentence have end punctuation?
	

	
	Did I use commas and apostrophes correctly?
	

	Capitalization
	Did I capitalize proper nouns (names etc)?
	

	
	Did I start my sentences with capital letters?
	

	Grammar


	Did I write in complete sentences and NOT in fragments? 
	

	
	Did I use the correct forms of verbs?
	

	Spelling


	Did I check for spelling errors (Including ones the spell checker could have missed?)
	

	3rd person 
	Did I write ONLY in third person (no “I” “you” “we” “us” etc) ?
	


